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1. Introduction 

 The course on Data analytics has been designed for professionals using data for finance, audit 
and other business decisions.  

2. Scope of Work / Services to be provided 

 The prospective Service Provider is required to submit its Technical and Financial Proposals to 
render the following services: 

The Course: 

i. Engaging a competent faculty for development of recorded lectures covering the 

entire syllabus of Data analytics (see details in Annexures 1). 

ii. The faculty and course specifications are as follows.  

(a) Faculty should have excellent communication and presentation skills. They 

should be able to engage participants and deliver their content in an 

engaging and effective manner using visual aids. 

(b) The medium of delivery should only be English language.  

(c) The video should have option of subtitles in Urdu transcript. 

(d) Faculty should deliver the lectures in professional attire and look 

presentable. 

(e) Faculty should be able to manage their time effectively and deliver their 

lectures within the allotted time frame. They should be able to pace their 

lectures appropriately and avoid rushing through important concepts. 

(f) Faculty should engage participants throughout the recorded lectures through 

exercises and quizzes at appropriate intervals.  

(g) The recorded lectures should be of high-quality sound and visuals with zero 

background noise.  

(h) The video recordings should be done professionally to zoom in or out and 

each activity on the computer is clearly captured and visible in the 

recordings.  

(i) The video recordings should be of high quality with proper lighting and sound 

system in a professional manner. The proposal should include details and 

specifications of audio and video recording.  

(j) All formulae should be clearly displayed. 

(k) Topics to be taught should be clearly listed at the start of the video. 

(l) Learning outcomes should be specified before the lecture. 

(m) An index of each video should be made.  

(n) The Faculty must include home assignments with suggested answers and 

should give reference materials for readings. 

(o) The videos should be recorded separately for each module.  

 
iii. A sample video of at least ten minutes of the Faculty on any topic from the learning 

outcomes should be submitted for review. 
 

iv. The existing contact hours of ICAP’s data analytics program is for 144 hours, however, 
since the lectures will be recorded with no live interaction during the lectures, the 
recordings should be made for 120 hours. The service providers should specify 
module wise number of hours required for recordings. 
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v. The Faculty should be available for 20 hours each month per module at ICAP specified 
timings to handle all participants questions and queries through zoom for a period of 
one year. The administration & logistics with students regarding the queries should be 
managed by the company bidding for it.  
 

vi. Each Module should include sufficient examples and exercises throughout the course 
for practice. 
 

vii. Develop reliable and valid assessments, in accordance with syllabus weightage and 
difficulty level, milestones and certification requirements.  

 

Timelines: 

Proposal should suggest timelines of each component of the project. 

 

3. Costs Break and Payment Schedule 

 The Costs should be broken up as per the following deliverables (Annexure 8):  

a. Development of recorded lectures and exercises 
b. Faculty cost for availability for participants 20 hours per month for each module. 

(Total cost per annum should be specified) 
c. Paper setting and assessment costs for 100 questions. 
d. Marking cost per participant (with a minimum 50 participants guaranteed)  

4. Currency 

 The Bid shall be quoted in Pakistan Rupees (PKR). 

5. Withholding Tax and Other Taxes 

 The Bidder is hereby informed that taxes will be deducted in accordance with the rate and in 
the manner prescribed under the tax laws of Pakistan, from all payments against the services 
rendered. 

6. Estimated Time Table 

 The estimated timetable for the procurement process is as follows: 

Activity Target Date 

Bids Submission Deadline July 3, 2023 

Technical Bids Opening July 4, 2023 

Financial Bids Opening July 14, 2023 

Notification of Award July 19, 2023 

Execution of the Contract with Successful 
Bidder 

July 24, 2023 

 

 The ICAP, in its sole discretion and without any prior notice to Bidders, may revise the Estimated 
Timetable. The ICAP shall not be liable for any damages arising out of amendments in the 
Estimated Timetable. 

 

7. Eligibility Criteria 

7.1 A Prospective Bidder for the Assignment may be an individual / sole proprietor, or an 
organization duly registered under the applicable, permitted and relevant laws & procedures. 
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7.2 The criteria for Prospective Bidders to be eligible to undertake the Assignment has been 
provided as follows: 

 
a. Faculty should have certifications from recognized institutes on relevant topics, 

particularly, data analytics, advanced excel or python, as the case be. 
b. Modules A & B Faculty must be from a finance background and have a qualification in 

accounting and finance from a professional body.   
c. Faculty should have should have at least 3 years corporate sector experience.   
d. The Bidder must have demonstrated experience of at least 3 years in the area of 

developing and /or delivering courses related to data analytics. 
e. The Bidder must possess valid registration from income tax Authority (i.e. the NTN 

certificate) and relevant sales tax Authority, if applicable. 
 

8. 

 

 

Intellectual Property Rights 

Any intellectual property created for the assignment, including recorded lectures, exercises, 
question bank and assessment papers shall be vested in ICAP. Faculty shall have no IP right on 
these materials/items.  

 

Faculty shall not develop recorded lectures for any other institute or professional body or 
individual on the same learning outcomes.  

 

Technical Bid Documents 

Each Bidder shall submit a technical proposal (the "Technical Bid") by completing the following 
documents (collectively, the "Technical Documents"): 

 

Part  Description Relevant 
Annexure 

Part I Application Form  Annexure – 2  

Part I Bid Data Sheet Annexure – 3 

Part I Basic Information Form  Annexure – 4  

Part I Bidder’s Experience Form Annexure – 5 

Part I Team Composition and Task Assignments  Annexure – 6  

Part I CVs for proposed Professional Staff  Annexure – 7  
 

 Bidders may annex any other supporting information or document (s) that may assist the 
Procurement Committee in the evaluation process. 

 

9. 
 

 

Financial Bid 
 

Each Bidder shall submit a financial proposal (the "Financial Bid") by completing the following 
document (collectively, the "Financial Documents"): 

 

Part  Description Relevant 
Annexure 

Part II Bid Price  Annexure – 8 
 

 The Financial Proposal shall be prepared using the attached Standard Form. It shall list all costs 
associated with the Assignment.  
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10. Bid Submission Deadline 

 Bids shall be received by the Procuring Agency at the address specified in the Bid Data Sheet no 
later than the time and date stated therein as the "Bids Submission Deadline ". 
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ANNEXURES 
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ANNEXURE 1: Data Analytics Brochure 

                               DATA ANALYTICS TRAINING program  
 
The Institute of Chartered Accountants of Pakistan (ICAP) is a prestigious regulatory body with a proud 
history of providing chartered accountancy qualification, and investing in professional growth and 
development of its members.  
 
ICAP by Digital Assurance & Accounting Board (DAAB), in response to challenges brought by emerging 
digital technology, introduced an extensive course on Data Analytics in 2021. ICAP is now announcing 
yet another batch of Data Analytics in collaboration with Saylani Mass IT Training (SMIT) program as 
our intellectual partners.  
 
The course is intended for professionals using data for finance, audit and other business decisions. It is 
aimed to provide the participants with skillset, to understand and create financial models using 
software & tools to have better insights for improved decision making in timely and efficient manner. 
It emphasizes on financial modeling, forecasting, technical software and system language that facilitate 
prediction of potential results based on patterns. 
 
The three course modules total of 144 hours, are designed in a way that each module is a level higher 
to the preceding one, exploring tools for data from descriptive to predictive analytics. Each module is 
followed by two hourly practice session. 
 
By the end of the program, you will be able to learn below skills; 

1. Building Dashboards and Data transformation 

2. Predictive Modeling and Statistical Analysis 

3. Data Mining & Business Intelligence 

4. Predictive Modeling, programming and coding 
 

Details Module A: 
Financial modelling, 

forecasting and dashboarding 
with MS. Excel 

Module B: 
Power BI, Power Query & 

DAX, DATA Visualization & 
Story Telling 

Module C: 
Data Analytics Using 

Python 

CPD hours 44 hours 44 hours 56 hours 

Classroom 42 hours 42 hours 54 hours 

Practice 
session 

2 hours 2 hours 2 hours 

Course 
Pre- 
Requisite 

1. Participants will be required to bring their own laptops with MS Office 365 or 
2016 or 2019 and Power BI desktop installed. For Mac laptops, the participants 
will also be required to pre-install Microsoft Windows Virtual Machine; 

2. The participant’s laptops should have admin rights to install Anaconda; 
3. Knowledge of Ms. Excel (minimum basic level); 
4. Awareness of Business Statistics;  

Course 
Guidelines 

1. Camera’s to be turned ON during the lecture for attendance. 
2. Minimum 75% attendance is to be maintained to be eligible for the assessment. 
3. Certificate will be awarded to participants meeting passing criteria for the 

assessment.  

Venue Zoom 

1.1 Who Should Attend: 

This course is designed for ICAP affiliates, Chartered Accountants, Executive Management and other 
Finance Professionals seeking to enhance their competencies in Data Analytics. 
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COURSE CONTENTS 
Module A: Financial modelling, forecasting and dashboard reporting using MS 

Excel 
 

Financial Modeling 
Financial modeling helps business leaders in making informed decision based on data analytics. In this 
course, you will learn how to create financial models for budgeting, forecasting and corporate 
valuation. The course will also include revenue & expense modelling, assets and liabilities, 
depreciation, and taxation as well as financing and taxation. Finally, the course will also cover 
presenting the outcome in the form of dashboards along with the capability to perform what-if 
analysis.  
In this module, we will cover a three-statements financial model using Microsoft Excel. Exercises will 
be used throughout the module to provide a practical understanding of these key topics. Participants 
will be able to create an integrated financial model, analyze the impact of using variable input fields, 
protect the content and layout of the model, share the model with other participants and present the 
outcome in a visually appealing dashboard. 
 
Learning outcomes 
● Describe financial modeling basics  
● Apply best practices in financial modelling 
● Design the layout and structure of the model 
● Review the three financial statements used in financial modeling 
● Discuss and develop various components of the model - revenue and expenses, assets & 

depreciation, debt and equity, dividends and taxation etc. 
● Explore the valuation process in financial models. 
● Discuss error handling and error proofing of the model 
● Enable the user to perform a what-if analysis based on multiple variables 
● Present the outcome of financial model in a concise dashboard 

 

Advanced MS Excel 
Microsoft Excel is the world's most popular spreadsheet tool, allowing users to summarize and 
organize data, identify trends and perform meaningful computations. It also helps users to 
appropriately assessing the situations and make better business decisions. 
Excel allows you to analyze large volume of data swiftly and efficiently. It includes performing 
sensitivity analyses (also known as what-if analyses) utilizing tools such as Goal Seek, Scenario 
Manager and Data Tables. 
In this course, you will learn how to take your Excel skills to the next level. This course will give you a 
deep understanding of the advanced Excel formulas and functions that transform Excel from a basic 
spreadsheet program into a dynamic and powerful analytical tool. 
 
Learning outcomes 
● Learn powerful formulas to lookup, summarize and arrange complex data sets 
● Join datasets from multiple sources with VLOOKUP, XLOOKUP, INDEX & MATCH functions 
● Manipulate dates, time, text, and arrays 
● Sort, summarize and format data based on multiple conditions 
● Perform complex data analysis using pivot tables 
● Perform what-if analysis using goal seek, data tables and scenarios 
● Create dashboards using dynamic charts that adjust to data 
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Dashboard Reporting using MS Excel 
This course will cover the basic components of a dashboard in Excel: tables, PivotTables, Pivot Charts, 
slicers, and timelines. Learn how to design and present interactive and visually appealing dashboards 
so they can be shared with your key business stakeholders. This course will teach you quick, easy-to-
use tips and techniques so you can start visualizing your data right way. 
The course shall also take practical examples of multiple functions in an organization, e.g. Finance, HR, 
Sales & Marketing, Production, Supply Chain etc. to equip the users with broad range of experience. 
Why should you learn Dashboard Reporting using MS Excel? 
Creating dashboards for stakeholders including senior management can be overwhelming, especially 
when data comes in from different sources, requires various calculations and summarizations.  
You shall learn how to extract the information you need using PivotTables and display it with linked 
shapes and pictures and Pivot Charts. You can discover dozens of useful Excel dashboard tips and tricks 
along the way which will help you creating your own data-rich dashboards. 
Learning outcomes 
● Creating draft of the deliverables / requirements 
● Import, clean and transform data 
● Choosing the right visual to deliver a message 
● Working with Pivot Tables and Pivot Charts 
● Add interactivity with slicers, timelines 
● Value based formatting of data 
● Building dynamic dashboards 
● Design and arrange the dashboard layout 
● Protect and share dashboards 
 

Financial Forecasting using MS Excel 
This course will equip the learners with the skills to forecast data based on historical trends; including 
how to display time-series data visually while ensuring that the forecasts are accurate; use trendlines 
to identify trends and outlier data; model growth; account for seasonality; and identify unknown 
variables. 
Learning outcomes 

● Show time-series data by plotting and displaying information 
● Devise a moving average chart 
● Account for errors and bias in data 
● Create, interpret and utilize trendlines 
● Determine how to model exponential growth & compound annual growth 
● Analyze the impact of seasonality 

**************** 
 

Module B: Microsoft Power BI 
(Power Query and DAX, Data Visualization & Story telling) 

 
Microsoft POWER BI - Introduction 
Power BI is an interactive data visualization software developed by Microsoft with a primary focus on 
business intelligence. It is part of the Microsoft Power Platform. You can connect to and visualize any 
data using the unified, scalable platform for self-service and enterprise business intelligence (BI). It is 
easy to use and helps you gain deeper data insight. 
 
Power Query & Data Modeling  
 
It can reduce manual work like copying and pasting and thereby saves plenty of time. With just few 
clicks, it allows us to refresh and update data quickly. For many users, the biggest advantage of using 
Power Query is speed and efficiency. It offers us a selection of rich tools for transforming data and 
bring them together to analyze. 
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Topics cvered: Types of Joins, Append & Merge Data, Split Columns, Unpivot, create a Calendar, 
GroupBy, Removing Errors and Duplicates, Data Format Types, Sorting, Custom and Calculated 
Columns, Normalization and Denormalization, Star Schema, Snow-Flake Schema, Fact & Dimension 
Tables, Business entities. 
 
Learning Outcomes: 

• To merge multiple Tables into One via appending technique. 

• Different kinds of Joins in power query. 

• To learn the data modeling concepts. 

• Understand the various data types and how they impact reporting 

• Explain the importance of data quality for data analytics project 

• Get data from various sources with different connectivity types 

• Apply best practices to profile, clean, transform, and load data 

 
Power BI for Data & Business Analytics 
 
Whether it’s using interactive dashboards to consolidate key metrics or rich reports to connect 
datasets from workloads, Power BI is a key tool to engage with business data, pull it from a broad 
range of disparate sources, and enable smarter data-driven decisions. 
 
1. It is easy to connect your data together 
2. It has custom and open-sources visuals 
3. Enable more advanced analytics with familiar Excel features 
4. You can ask questions and get answers about your data 
5. Power BI is a leader in Gartner’s Magic Quadrant for Analytics and Business Intelligence Platforms 
 
Learning Outcomes: 

• Demonstrate a clear understanding of the value of accessible information. 

• Demonstrate a clear understanding of the general metrics and data. 

• Sources used for evaluating business performance. 

• Acquire operational knowledge of the Power BI interface and its functions. 

• Explain the roles in data analytics and types of analytics 

• Demonstrate understanding on the steps taken by data scientists/analysts in analytics projects 

• Understand the sensitivities in data collection process to ensure clarity and consistency for 

downstream analysis 

 
DAX 
 
Learning DAX as a Power BI user is much like being an Excel user and discovering how to use formulas. 
It opens up a whole new world, solves business problems, makes you a better data professional, and 
improves the data model. 
 
Topics covered: Introduction to DAX, Calculated Columns, Relationships, Measures, Data Analysis 
Expressions (DAX) – Date & Time Functions, Filter Functions, Information Functions, Logical Functions, 
Table Manipulation Functions, Text Functions, Math & Statistical Functions, Time Intelligence 
Functions. 
 
Learning Outcomes: 

• To write DAX functions and understand expressions 
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• Use tools to help manage and create DAX 

• Create complex expressions  

• Learn methods to optimize expressions and more 

 
Data Visualizations & Data Storytelling 
 
The purpose of data analytics is often to change a viewpoint or decision based on the data. However, it 
is very difficult to make a change if the stakeholders don’t understand the data. Data storytelling is 
building a story around a set of data to better understand and visualize the data. The primary benefits 
are to provide key insights, present new perspectives, interpret complex information, Inspire action. 
 
Topics covered: 15 Dashboard Design Rules, CRAP Rule, MVC Rule, Visualizations best practices, 
Storytelling tips, how to select right chart, Dashboard design checklist, Interactive Features of POWER 
BI Desktop version includes Tooltip, Hyperlink & Bookmarks, Drill through, Visual, Page and Report 
level filters, Colors formatting, Conditional formatting, exploring app source for more visuals from 
marketplace.  
 
Learning Outcomes: 

• Design effective data visualizations to provide new insights or communicate information to the 

viewer. 

• Find and select appropriate data that can be used to create a visualization that answers a 

particular question. 

• Understand key elements for effective story telling with data 

• Apply best practices for dashboard design 

• Explain discoveries and insights with the help of visualizations (e.g., charts, tables, dashboards) 

to support conclusions and recommendations 

**************** 

 

Module C: Data Analytics with Python 

Introduction to programming in Python  
Python has become the most popular language in the field of data science and data analytics 
with its strong support of data libraries using Scikit-learn a most used machine learning. 
This section of the course covers the Python programming fundamentals. Every concept will 
be taught with hands on examples and practice case studies. You will learn Python data type, 
python data structure, functions, Module and basics of object-oriented programming.  
Learning outcomes: 

● You will be able to write basic code in python  
● Working with python data structures like python list and dictionaries  
● Working with loops (for and while loops) to traverse data from list dictionaries and 

other data structures in python 
● Decision making conditional statements using if else elif statements 
● Taking command line inputs from console  
● Making functions to avoid repetition of code.  
● Defining parametrized and non-parameterized function 
●  Defining and usage of lambda functions 
● Reading and writing data to files. 
●  Handling of Exception while running programs 
● Introduction to object-oriented programming. 
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Numpy 
Numerical Python or Numpy is the fastest python library to do all sorts of statistics and 
numerical calculations. This section will cover from the basic of Numpy arrays to vectorized 
array operations using linear algebra and statistics.  
Learning Outcomes: 

● Creating Numpy arrays and performing basic array operations  
● Indexing and slicing different dimensional Numpy arrays.  
● Performing logical operation on Numpy arrays  
● Reshaping and combining arrays 
● Splitting arrays from higher dimension to lower dimensions   
● Using built-in numerical methods of Numpy arrays.  

 

Pandas 
Pandas is the most powerful data analytics library used for data cleaning, data wrangling, data 
merging. You will be able to cover Pandas data science and analytics features with full 
practical implementation on live datasets from Kaggle (www.kaggle.com)  - one of the biggest 
data science platform.  

In this course, you will learn how to analyze data at a high level - testing theories and 
hypotheses, identifying patterns and finding answers to key questions. 

● You’ll use different analytical techniques to manipulate data and make use of summary 
statistics using Exploratory Data Analysis. 

● You’ll learn how to create basic data visualizations that help to explain the data and 
provide better insights into what the data is telling you. 

● Once you’ve understood how to uncover macro trends and patterns in the data, you can 
progress to more in-depth analysis. 

Learning outcomes: 

● Smart use of Pandas data frame to analyze data sets 
● Loading data from different format files as well as from API and data bases to Pandas 

data frame 
●  Cleaning of Data so that we can feed data to our statistical models in required form  
● Wrangling of data by combing, reshaping 
● Grouping and Aggregating data  
● Querying data to get the useful insights from data in the form of numbers and figures  

 

Data Visualization with Python 

Data visualization is the most important pillar of data analytics. It helps analyzing data more 
rapidly and take a thorough look of data using graphical representation. You will learn the 
Python’s most exciting and useful Matplotlib and Seaborn libraries to visualize data.  

Seaborn is a library for making statistical graphics in Python. It builds on the top 
of Matplotlib and integrates closely with Pandas data structures. 

http://www.kaggle.com)-/
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Seaborn helps you explore and understand your data. Its plotting functions operate on data 
frames and arrays containing whole datasets and internally perform the necessary semantic 
mapping and statistical aggregation to produce informative plots. Its dataset-oriented, 
declarative API lets you focus on what the different elements of your plots mean, rather than 
on the details of how to draw them. 

Learning outcomes:  

● Basics of data plotting using Matplotlib 
● Adding title and changing Axis labels  
● Specifying legends colors styles thickness and markers of graphs 
● Learning to draw Bar plots, Histograms, Area plots Scatter plots, Density plots, Heat-

maps   

Machine Learning 
The most joyful and excited part of this course is to see how a machine behaves like a human. 
“Machine Learns”.  
In this section, you will learn and implement most basic to advance machine learning 
algorithms including Regression, Classification, Clustering and much more on real data set 
from Kaggle. You will also learn to use some machine learning tools like Rapid Miners etc. 
Learning Outcomes: 

• Making of machine learning models for predicting the data  

• Use of different types of models for different type of data sets  

• Predictive analysis of data using ML models  

• Using different domains Data from Kaggle to perform modeling  

• Ensemble learning models to get the best performing models.  

 

Time Series Analysis Modeling and Predictions 
Analysts can tell the difference between random fluctuations or outliers and can separate genuine 
insights from seasonal variations. Time series analysis shows how data changes over time, and good 
forecasting can identify the direction in which the data is changing 

Learning Outcomes: 

• Getting insight from time-based data sets  

• Making univariate time series models 

• Learning to differentiate between seasonal and non-seasonal data 

• Knowing the upwards trends downward trends and stationary data trends. 

• Applying moving average techniques to data. 

• Learning concepts of Auto Regressions (AR), Correlations, Partial Auto Correlations (PACF), 

Auto Correlations (ACF). 

• Predicting time series-based data forecasting using ARIMA, ARIMAX, SARIMA, SARIMAX 

type of models.  
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ANNEXURE 2: APPLICATION FORM 
 

[ON THE LETTERHEAD OF THE BIDDER] 

 
To,  

The Institute of Chartered Accountants of Pakistan  
The Chartered Accountants Avenue,  
Clifton, Karachi - 75600 

 
Re: Development of recorded lectures, practice material and assessments of Data Analytics 

Course 
[DATE] 

 
Dear Madam, 
 
We, the undersigned, offer to render our services for the development of recorded lectures, 
practice material and assessments of Data Analytics Course in accordance with your Request for 
Proposal dated [Insert Date] and our Bid submitted herewith. We are hereby submitting our Bid, 
which includes this Technical Proposal, and a Financial Proposal sealed under separate envelopes. 
 
We hereby declare that all the information and statements made in this Bid are true and accept 
that any misrepresentation contained herein may lead to our disqualification. 

It is hereby confirmed that our bid is valid for 90 days from the date of bid submission deadline. 

 
We understand you are not bound to accept any Proposal you receive.  
 
 

 

 

[Signature] 

In the capacity of  [Position] 

Authorized to sign this Application Form of   [Name of Bidder] 
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ANNEXURE 2: Bid Data Sheet 

The following Bid-specific data shall supplement the provisions in the RFP document. 
 

No. Title Details 

1. Name of the Assignment Development of recorded lectures, practice 
material and assessments of Data analytics 

2. Address and Contact Person of the 
Procuring Agency 

Name: Mr Sabahat Khan 
Designation: Senior Manager, ICAP 
Address: The Institute of Chartered Accountants of 
Pakistan (ICAP), Chartered Accountants Avenue, 
Clifton Block 8, Karachi - 75600 
Telephone: (021) 111-000-422  
Email:  sabahat.khan@icap.org.pk 

3. Method of Selection Single Stage Two Envelop Procedure 
Quality and Cost based Selection Method 
 
Financial Proposal is to be submitted together with 
Technical Proposal. 

4. Address for Submission of Bids The Institute of Chartered Accountants of Pakistan 
(ICAP), Chartered Accountants Avenue, Clifton 
Block 8, Karachi – 75600 

5. Number of Copies of Bids One hard copy and corresponding soft copy. 

 

Each Bidder shall submit the following documents 
in two separate, sealed envelopes (together, the 
"Bid"): 

a) Technical Bid 
b) Financial Bid 

 
These two envelopes, in turn, shall be sealed in an 
outer envelope. The envelope shall also say: "DO 
NOT OPEN, EXCEPT IN PRESENCE OF THE 
PROCUREMENT COMMITTEE". 
 

Each USB drive shall be submitted together with 
the ORIGINAL printed Bids in the same sealed 
envelopes: 

a) The USB drive containing the Bidders' Technical 
Bid should be included in the Technical Bid 
Envelope and should not contain any elements 
of the Financial Bid. 

b) The USB drive containing the Bidders' Financial 
Bid should be included in the Financial Bid 
Envelope. 
 

6. Bid Submission Deadline July 3, 2023 at 2:00 PM 

7. Proposal Validity Period 90 days 

8. Language of the Bid English 
 

  

mailto:%20sabahat.khan@icap.org.pk
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ANNEXURE 4: BASIC INFORMATION FORM 
 

[ON THE LETTERHEAD OF THE BIDDER] 

PROSPECTIVE BIDDER INFORMATION: 
 
Name: 

Type: (Corporation, Partnership, Sole proprietorship etc.)  

Company/Entity incorporation/registration no:  

Date of establishment: 

Address of principal / registered office:  

Telephone number: 

Fax number: 

E-mail address: 

Primary areas of business: 
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ANNEXURE 5: BIDDER’S EXPERIENCE FORM 
 

[ON THE LETTERHEAD OF THE BIDDER] 
The Prospective Bidder is required to provide sufficient detail pertaining to its experience in the 
format given below. 

 

Assignment name:  

Duration of assignment (months):  

Name of the procuring agency  

Address of the procuring agency:  

Narrative description of Project: 
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ANNEXURE 6: TEAM COMPOSITION AND TASK ASSIGNMENTS 
 

Proposed Professional Staff for the Assignment: 

 

S.No. Name of Staff Area of Expertise 
Position assigned / to be 

assigned 
Tasks to be assigned under the Assignment 

1.     

2.     

3.     

     

     

     

     

     

     

n.     
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ANNEXURE 7: CURRICULUM VITAE (CV) FOR PROPOSED PROFESSIONAL STAFF 
 

Key professional staff qualifications and competence for the Assignment: 

• The Bidders are required to provide comprehensive job descriptions for the proposed 
professional staff on the format given underneath. 

• Proposed staff having experience of local culture and environment is desirable. 

 
Curriculum Vitae (CV), strengths and expertise of key staff members 

 
1. Name of Bidder [Insert name of Bidder proposing the staff]:  

2. Name of Staff [Insert full name]: 

3. Date of Birth:                                                              Nationality: 

4. Education [Indicate complete details of college/university and other specialized education 
of staff member, giving names of institutions, degrees obtained, and dates of degree 
completion]: 

 

 

 

5. Membership of Professional Associations: 

6. Training Received: 

 

7. Countries of Work Experience: [List countries where staff has worked in the last 3 years]: 

 

8. Employment Record [Starting with present position, list in reverse order every employment 
held by staff member (see format here below), dates of employment, name of employing 
organization, positions held.] 

From [Year]: _______________ To [Year]: _______________ 

Employer: __________________________ 

Positions held: _______________________  
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9. List of all tasks assigned to this proposed staff member under the Assignment for which 
the Bid is being submitted 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: Please use as many copies of the above CV format as required to cover all the proposed staff 

members. It is reiterated that the CVs of the proposed staff must be submitted on the above format.
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FINANCIAL BID DOCUMENTS 
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ANNEXURE 8: BID PRICE 

(To be included in the Financial Envelope) 

[ON THE LETTERHEAD OF THE BIDDER] 

 
  

Bidder’s Address 
 
M/s ………………………………… 

 

Name of Assignment:  
Development of recorded lectures, 
practice material and assessments of Data 
Analytics Course. 
 
Date of RFP issue:  
29 May 2023 
 
Bid Submission Deadline:  
3 July 2023, 2:00 PM 
 

No. Activity Description  Expected Cost in PKR 

1. 
Development of recorded lectures and 
exercises. 

 

2. 
Faculty cost for availability for participants 
20 hours per month for each module. 
(Total cost per annum should be specified) 

 

3. 
Paper setting and assessment costs for 
100 questions.  

 

4. 
Marking cost per participant (with a 
minimum 50 participants guaranteed) 

 

 
Note: Bidders are required to provide the break-up of Bid Price on the format given above.  
 

 

 

 

 

 

 

 

 

 

 

 


